AavMuHucTpanus J[uBeeBCKOro MyHHIMNAJIBLHOTO OKPYra
Hu:keropoackoi odJiactu

IHOCTAHOBJIEHUE

20.02.2021 181
N

OO0 yTBep:kIeHUN AAMHUHHCTPATHBHOIO pPerjiaMeHTa oTAe/Ia 110 KaApoBoii
MOJINTHKE, 1eJ1aM AaPXHBOB U MHGOpMaTH3aUMU aiMUHUCTpauun /{uBeeBcKoro
MYHUIMIIAJIBHOI0 oKkpyra Huxeropoackoii odsactu «Boigaya konuit
apPXUBHBIX J0KYMEHTOB, IOATBEPKAAIOIIUX IPABO HA BJIaJIcHUE 3eMJIell B
JUBeeBCKOM MYHUIIUIIAJILHOM OKPYyIre»

PykoBoacTBysce pemennem Coera aenyratoB [IMBEEBCKOrO0 MyHUIIMIIATBHOTO
okpyra Hmxeropoackoit ob6mactu ot 24.09.2020 Nel4 «O peopranuzanuu
JluBeeBcKkOrO  MyHHMIIMNAIbHOTO  paiioHa Hmxkeropoackoit oOmactu» U B
cootBeTcTBUM ¢ DenepanbHbiM 3aKkoHOM OT 27 utofist 2010 r. Ne 373 «O pazpaboTke u
YTBEPKIAECHUH aIMHUHHMCTPATUBHBIX PErIAMEHTOB MCIIOJHEHUS TOCYJIapCTBEHHBIX
yCayr» agMUHUCTpauus JIMBEEBCKOr0 MYHUIMIIAIBHOIO OKpyra Hwuxeropoackou
O0JJaCTU MO CTAHOBJI Sl € T:

1. VYrtBepaute mnpunaraemeli AJMUHHCTPATHBHBIA PEMVIAMEHT OTAENA IO
KaJIpOBOM  TOJIMTUKE, JellaM apXuBOB M HWH(OpMATU3ANMK aJIMUHUCTPAIIUU
JluBeeBCcKOro  MyHMIMMOAIbHOrO  OKpyra  Hukeropoiackoi — oOjmacTu 1o
MPEAOCTABICHUIO MYHUIIUIIATBLHOM yClyTu «Bplgadya KONl apXuBHBIX TOKYMEHTOB,
MOATBEPXKAAOIINUX IIPAaBO Ha BIIAJCHUE 3eMiied B JIMBEEBCKOM MYHHIMIIAJIBLHOM
OKpYTe».

2. OTMEHUTB:

- TIOCTQHOBJICHHE  AaAMUHHUCTpAlMM  [[MBEEBCKOTO  MYHHMIMIIAIBHOIO

paitona Hmxkeropoackoit ob6mactu ot 16.05.2016 Ned56 «OO6 yTBepxkIeHUU

AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa OTACIA I10 K&I[pOBOfI IIOJIMTHUKC, ACJIaM apXHNBOB U



uHboOpMaTU3alud  aAMUHHCTpAauu J[MBEEBCKOTO  MYHHUIMIANIBHOTO  paiioHa
Hwuxeropozackoil o01acT mo NpeJOCTaBICHUI0 MYyHULHMIAIBHON ycimyru «Belnaua
KOIMHWI apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIINX IPABO HA BIAJCHHUE 3€MJICH B
JIMBEEBCKOM MYHULIMITAIBHOM PaliOHE»;

- TIOCTAHOBJICHUE aJMUHHUCTPAlNM JMBEEBCKOTO MYHUIHUIAIBHOTO paiioHa
Hwxeroponckoit ob6iactu ot 07.06.2019 No518 «O BHeceHMM HW3MEHEHUU B
AJMUHHCTPAaTUBHBIN PErJIAMEHT OTAENA 0 KaJApOBOW IOJUTHKE, I€JaM apXUBOB U
uHpopMaTH3allUM  AJMUHUCTpAlMM  /[MBEEBCKOro  MYHMIMNAIBHOIO  pailoHa
Huxeropojickoii 001acTd MO MPEAOCTABICHUIO MYHULIMNANBHON yciayru «Bbigaya
KOIUW apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX MPAaBO Ha BIAJCHUE 3eMJIEH B

JluBeeBCKOM MyHUIIUNTAIBHOM paiioHe oT 16.05.2016 Ne 456».

['maBa MECTHOrO CaMOYIIpaBJICHUS C.A.Kyunn

( N
MOAMHHMK 3NEKTPOHHOIO AOKYMEHTa, nognucaHHoro 3I,
XPAHUTCS B CUCTEME 3/IEKTPOHHOIO JOKYMEHTO060poTa
MpaBuTensCTBa HUXEropoACcKkol o6nactu
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YTBEPX/EH
MOCTAHOBJICHUEM aJIMUHUCTPALIUH
JIMBEEeBCKOTr0 MYHHUIIUITAIIBHOTO OKpYTa

oT No

AJIMUHUCTPATUBHBINA PETJIAMEHT
OT/IEJIA IO KAJPOBOM IOJINTUKE, TEJTAM APXUBOB 1 UHOOPMATHU3ALIIA
AIMUHUCTPAIIMU JUBEEBCKOI'O MYHUIIMITIAJIBHOI'O OKPYT A
HMKETOPOJICKOM OBJIACTH
O IMPEJTOCTABJEHUIO MYHUIIUITAJIBHOM YCJIYTH
«BBIJIAYA KOITUH APXUBHBIX JIOKYMEHTOB, IIOJITBEPXKIAIOIINX
IIPABO HA BJIAJIEHUE 3EMJIEX B JIUBEEBCKOM MYHHUIIUITIAJIBHOM OKPYTE»

I. OBIIMUE TOJIOKEHUA

1.1. IlIpeomem pecynuposanus aOMUHUCHMPAMUBHOZ20 Pe2llaMeHma

Hacrosiumii anMUHUCTPAaTUBHBINA pErjJaMeHT pa3padoTaH B LIEJAX MOBBILICHUS
KauecTBa  HCIOJHEHUS W JOCTYNHOCTH  pe3yJbTaTOB  IPEAOCTaBICHUS
MyHULIHMNANBHOU ycnyru «lloozomoeka u evidoaua Konuii apxXuHwviX OOKYMEHM 08,
nOOMEEPHCOAIOMWUX NPABO Ha énadeHue 3emneil 6 /[ueeeeckom MyHUUUNAIbHOM
OKpyze», cO3laHusl KOMQOPTHBIX YCJIOBMM Uil yYaCTHUKOB OTHOILIEHUH,
BO3ZHMKAIOIIMX MPU OPraHU3allMd MYHULUIIAJIBHON YCIYTHM, U ONPENEISET CPOKU U
IIOCJIEIOBATEIBHOCTD NENUCTBUN (aIMUHUCTPATUBHBIX OpoLeayp) npu
OCYLIECTBJICHUH MOJHOMOYMI IO OPTaHU3aUU MyHUIIUIIAIBHON YCIIYTH.

[IpeameToM peryaupoBaHus aJIMHUHHUCTPATUBHOIO pPErJIAMEHTA SIBISIOTCS
MPaBOOTHOIIEHUS], BO3HUKAIOLIME NIPU OOpallleHUH 3asBUTENIEH MO BOMPOCY BbLAAYU
KOIMUW apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOLIMX IMPAaBO Ha BIAJCHHE 3€MJIeH B
JIuBEEBCKOM MYHHIIMIIAIIBHOM OKpYTE.

1.2. Kpyz 3aaeumenceit

[IpenocraBneHne MYHUIUNAIBHONW YCIYTM OCYLIECTBISIETCS HAa OCHOBAHUU
MMCbMEHHOTO 3asiBICHUS (PU3NUECKOTO WK IOPUTUYECKOTO JIUIA O MPEA0CTaBICHUH
MYHHULUIIAIBHON YCIYTH.

OT uMeHH 3asBUTENSI B LEMSAX MPEIOCTABICHUS MYHUIUINAIBHOW YCIyTH
MOET OOpaTUTHCS JTF000E JIUIIO, HAJICIICHHOE COOTBETCTBYIOIIUMU MTOJTHOMOYHSIMU B
YCTaHOBJICHHOM 3aKOHOM TIOPSIJIKE U 00J1a/1aoliee mpaBaMu Ha 3eMENIbHBIN YyYacToK,
PaCIIOJIOKEHHBIN HA TEPPUTOPUH JIMBEEBCKOTO MYHUIIUNIAIBLHOIO OKpyTa.

1.3. Tpeoosanusa Kk nopaoKy ungopmuposanus o npedocmasieHuu
MYHUUURATIbHOU YCIy2U

HNudpopmanuio 06 0ka3aHUU MyHULIUNIATEHONW YCITYTH MOKHO TOJY4HTh:



- HENOCPEACTBEHHO B OTAENE€ [0 KagpOBOW INOJMUTHUKE, JeJaM apXWBOB U
uH(popMaTU3alUKd aIMUHUACTpAuU J{MBEEBCKOTO MYHUIIMITAILHOTO OKpyra (maiee —
apXuB), PACHOJIOKEHHOM IO aJIpECy:
607320 Hu:xeropoackasi 00J1aCThb,

¢. JluBeeBo, yia. Okra0pbckasn, 1. 288, kaod. Ne 240:
- B JMYHOM Oecele C 3asgBUTEIEM MYHMIMNAIbHOW YCIYTM — JAalOTCS YCTHBIC
pa3bsICHEHHUS,
- 110 TUCEMEHHOMY OOPAICHUIO 3asBUTEIIS — HAIIPABJISICTCS TUCHMEHHBIN OTBET;
- C UCIIOIB30BaHUEM CPEACTB TesiepoHHOM CBs3M 1o HOMepY: 8 (83134) 4-54-21;
- TMOCPEACTBOM pa3MENIeHUs B WH(YOPMAIMOHHO - TEICKOMMYHHUKAIIMOHHBIX CETSIX
o0miero moyib3oBaHusa (B ToM uucie B cetu WHrepHer udepe3 Enunbnii MuTepHer
MOpTajl TOCYAAPCTBEHHBIX M MYHHUIMIMAIBHBIX yciyr (pyHKiui) Huxeropomackoi
obmactu www.gu.nnov.ru u Enuneiii MHTepHEeT mNOpTam rocyJapCTBEHHBIX U
MyHUIIMNANBHBIX ycayr Poccuiickoit denepanun — www.gosuslugi.ru), myOaukamnuu
B CpeACTBaX MaccoBoW HH(oOpMaIuu, u3aHusg HHPOPMAIMOHHBIX MaTEepPHAJIOB
(6bpormrrop, OYKIETOB U T.11.);
- 4Yepe3 cCalT agMUHUCTpauuu JIMBEEBCKOr0 MYHHULMOAIBHOTO OKpyra —
www.diveevo-adm.ru
- yepe3 JIEKTPOHHYIO ouTy apxuBa — arhiv.div.aadm2015@yandex.ru

I'padux paGoTel apxuBa:

ITOHEETIbHUK-YETBEPT ¢ 8-00 no 17-00
MIATHULA ¢ 8-00 o 16-00
cy000Ta-BOCKPECEHbE  BBIXOJIHBIC THU

nepepbIB Ha 00e] ¢ 12.00 no 13.36

1.4. Koucynvmupoeanue 3asaeumeseil

Ilo nucomennvim obpawerHusim OTBET B IPOCTOU, YETKOW M TIOHATHOM dopme ¢
yKazaHueM (pamMuiInk, WMEHH, OT4YeCTBa, HoMepa TenedoHa HUCTIOTHUTEIS
HaIpaBJISIETCS. B BHJIE MOYTOBOTO OTHPABJIECHHUS Ha aJpec 3asBUTENS B CPOK, HE
npeBbiarommii 30 1Hel co THA pErucTpalud 0OpaleHus.

llo kananam meneg)onnoil c6a3u NOIKHOCTHBIE JULA OTHeNa OOs3aHbl JaTh
JOCTOBEPHYI0 HMHGOPMALMIO MO BOMPOCAM MCIOJHEHUs 3allpoCOB TpaXKgaH M
OpraHu3alui B Ipeenax cBoer KomnereHuuu. OTBET Ha 3BOHOK JOJDKEH COJIEPKATh
uH(popMaiuio o pamMuIuM, UMEHH, OTUYECTBE U JOJDKHOCTU COTPYAHUKA, PUHSIBIIIETO
Tene(OHHBIN 3BOHOK.

B cnyyae ecnu s OATOTOBKM OTBETAa TPeOyeTCs MPOJOJKUTEIBLHOE BpEMs,
COTPYIHUK, OCYIICCTBIISIONIMNA yCTHOE HWH(M)OPMHUPOBAHHE, MOXET MPEIJIOKUTH
3aMHTEPECOBAHHBIM JIMIIAM OOpaTUTBCA 3a HEoOXoauMoill uH(popManuei B
MMCBMEHHOM BHJIE, MO0 HAa3HAYUTH APYTroe yI0OHOE IS 3aMHTEPECOBAHHOTO JIMIIA
BpeMs JUIsl yCTHOTO HH(MDOPMUpPOBaHHUs (C yueToM rpaduka paboThl OTAEINA).


http://www.gu.nnov.ru/
http://www.gosuslugi.ru/
http://www.diveevo-adm.ru/
mailto:arhiv.div.adm2015@yandex.ru

Ipu ungopmuposanuu nocpeocmeom auyHo2o obpawjenus COTPYIHUK OTIEIa
0 KaJpOBOM TMOJIUTHUKE, JeJlaM apXWMBOB M HH(OpMATU3ALMKU O00s13aH NPUHSTH
3aMHTEPECOBAHHOE JIUIIO B COOTBETCTBUU C rpaduKoM pabOThI OTeNa.

llpu nocmynnenuu 3anpoca no 31eKMPOHHOU noume 3asIBUTEIIO HANPaBIIAETCS
YBEJOMIICHHE O TIpUEeMe OOpaIlleHUsI K paCCMOTPEHHUIO.

[Ipuem rpaxman ocyiiecTBiseTcss paOOTHUKaMH apXvBa B COOTBETCTBUHU C
rpadgukomM mnpuema 0e3 mpeaBapuUTeNIbHOM 3amucu. BeiBecka ¢ rpadgukoM mnpuema
pa3meniaeTcs rnpu Bxoje B kabunet Ne 240.

[Ipuem rpaxnaH ocyuwiecTBiIsieTCs B pabodyeM KaOWHETe, pacloiOKEHHOM Ha
BTOPOM 3Ta)e 3/IaHUsl aIMUHUCTpAlUK J[MBEEBCKOTO0 MYHUIIMTIIATLHOTO OKpYTa.

II. CTAHJIAPT ITIPEJJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYTH

2.1. Haumenoganue MyHUyunaibHou yciyu

MynunuunansHass yciyra - «lloocomoska u e6vldoaua Konuil apxXueHvlx
O00KYMEHMO08, NOOMEEPHCOAoWUX npaeo Ha enradenHue 3emneil 6 Jluseeeckom
MYHUUURATbHOM OKpy2e (1ajiee — MyHULIUIIANIbHAS YCIIyTa).

2.2. Haumenoesanue opzanoe enacmu, npeodocmasiaioumjux yciyeu

MynununanpHass yciyra MpeIoCTaBIIeTCS aaMUHUCTpauuend JluBeeckoro
MyHHUIMNIATBHOTO OKpyra Huskeropoackoi o0nacTu (1anee AAMUHUCTPALIHS).
MecToHaxoxaeHne A IMUHUCTPALIUH:
607320 Hu:xeropoackasi 00J1acTb, c. JluBeeBo, yii. Oxkradpbckas, 1. 28B

Hacer MOHEIeIbHUK-UYETBEPT ¢ 8-00 mo 17-00
paboTer: MATHHLA ¢ 8-00 o 16-00
cy000Ta-BOCKpPECEHbE  BBIXOJIHBIC JTHU

nepepbIB Ha 00e]T ¢ 12.00 no 13.36

Tenedon/dpakc: 8(83134) 4-54-55/4-54-56
Anpec snexktpoHHol noutsl: official@adm.div.nnov.ru

CTpyKTypHBIM nojApas/eaeHueM aIMAHUCTPALIIT JlmBeeBCcKOro
MYHUILIUTATHHOTO okpyra  Huxkeropojckoit obnacru, HETOCPECTBEHHO
MPEAOCTABISIONIMM MYHUIIMTIATBHYIO YCIYTY, SBISETCS OTAEe]d MO0 KaJApoBoii
MOJINTUKE, /1eJIaM apXUBOB M HH(popMaTH3AIUM A IMUHUCTPALINH (J1aJiee — apXUB).

MecToHax0KJIeHUe OTea:

607320 Huxeropoackas odgaactb, ¢. JuBeeBo, yia. Okrsa0pbckas, a. 28B,
ka0. Ne 240

MOHEIeJIbHUK-YETBEPT ¢ 8-00 o 17-00
IIATHULIA ¢ 8-00 o 16-00



mailto:official@adm.div.nnov.ru

Yacsl cy000Ta-BOCKPECEHbE  BBIXOJHBIE THU
paboOTHI:
nepepsIB Ha 00e ¢ 12.00 no 13.36

Tenedon: 8(83134) 4-54-21
Anpec snekTpoHHOM nmouTsl: arhiv.div.adm2015@yandex.ru

[IpenocraBiieHre MYHUUHMIIAIBHON YCIYTH OCYIIECTBIISIETCS HAa OCHOBaHUM
aApXUBHBIX JIOKYMEHTOB, XpaHAIIUXCS B JIMBEEBCKOM MYHHUIIMIIAJIbBHOM apXHUBE.

2.3. Pe3ynomam oKa3anusa MyHUWUNRAIbHOU YCay2u

PesynpTaToM mnpenocTaBieHUS MYHHUIIMIAIBHOW YCIYTH SBISIETCS TPUHSITHE
peLICHHUS:

- 0 BbIJaY€ apXMBHOM KOIHUH, APXUBHOU BBIIUCKH.

- OTKa3 O pacCMOTPEHUM 3ampoca. B ciydae eciam 3ampoc HE MOXKET ObITh
UCIIOJIHEH,  3asBUTENIO  HAMNPAaBISAETCS MHUCBMO C  OOBSCHEHWEM  NPHUYMH
HEBO3MOXXHOCTH  MCIIOJIHECHUS: OTCYTCTBME  3alpalllMBa€MbIX  CBEJICHM,
HEOOXOJIMMOCTh TPEJOCTABICHHS JOMOJHUTENBHBIX CBEACHUN ISl HMCIOJHEHUS
3arpoca WM HHble NpuuuHbl. Ilpu 3TOM 3asBUTENt0O MOryT OBITH JaHBI
PEKOMEHIallMd O MECTaX XpaHEHHsI JOKYMEHTOB, HEOOXOAMMBIX JJIsi MCIIOIHEHUS
3ampoca, agpeca COOTBETCTBYIOIIMX I'OCYIAPCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB.

- YBEAOMIIEHHE O II€pEagpecOBAaHUM 3alpoca B OpraHU3alUU, YUYPEKICHUS, B
KOTOPBIX HAXOAATCSA JOKYMEHTBI, HEOOXOUMBIE /I CIIOJIHEHUS 3aIpoca.

PaccmoTpenue 3ampoca CUMTAaeTCs 3aKOHUEHHBIM, €CJIIM II0 HEMY IIPHUHSTHI
HEOOXOAMMBbIE MEpbl M aBTOp 3ampoca HNPOUHMOPMUPOBAH O pe3yibTaTax
pPaccMOTpEHHUs B MUCbMEHHOU opMe.

2.4. Cpok npedocmaenenus MyHUyUnRAIbHOU yCayzu

3anpockl, NOCTYNIMBUIME B OTIEN, pacCMaTpUBAKOTCA B TeueHue 30 THeW co IHS
MX PETUCTpalud. B MCKIIOUHTENBHBIX CIIy4asX IJlaBa MECTHOTO CaMOYITPaBJICHUS
OKpyra BIIpaBe MPOMJINTH CPOK paccMoTpeHus 3asiBiicHHs Ha 30 nHeil. 3asiBUTENb
YBEJOMIIIETCSI 00 3TOM B YCTAHOBJICHHOM TOPSIJIKE.

[Ipn mocTymieHuu 3ampocoB, KOTOpbIE HE MOTYT OBITh HCIHOJHEHBI 0e3
MIPEJICTABJICHHS JIONOJHUTEIBHBIX CBEICHUM WM YTOUYHEHUW, OTAEN B /-IHEBHBIN
CPOK 3ampailvBaceT y aBTOpa 3arpoca 3TH YTOUYHEHUS U JIONIOJHUTEIbHBIE CBEICHUS.

3anpochl, HE OTHOCSIIHMECS! K COCTABY XPAHAIIMXCA B MYHUIIMIAJIbHOM apXHUBE
JIOKYMEHTOB, B TE€UEHHME S5 JHEH C MOMEHTa WX PErHCTpalliy HAMPaBJISIIOTCS IO
MPUHAJICKHOCTA B COOTBETCTBYIOUIYIO OpraHU3alMio, TAE€ MOTYT XPaHUTHCS
HEO0OXOIMMbIC TOKYMEHTHI.
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2.5. Ilepeuensv nopmamueHvIX NPABOBLIX AKNO8, PECYTUPYIOUIUX OMHOUIEHU S,
603HUKaOWUe 8 c6éA3U ¢ npedocmasienuem MynuyunanvHou ycayeu

2.5.1. Koucruryuuss Poccuiickoii ®dexaepanyu, NOpUHATA BCEHAPOIHBIM
rojiocoBanuem 12 nexabps 1993 r.,

2.5.2 ®enepanbhblit 3ak0H 0T 22 okTs0pa 2004 r. Nel25-®3 «O06 apxuBHOM
nene B POy (Cobpanne 3akoHoaaTenbcTBa Poccutickoit deneparuu, 2004, Ne 43, cr.
4169)

2.53. ®enepanbHbiii 3akoH oT 2 Masgs 2006 1. NeS9-®3 «O mnopsake
paccMoTpeHus obpamennii rpaxkaan POy (Cobpanue 3akoHomarensctBa PD, 2006,
Ne 19, ct. 2060)

2.5.4. ®enepanpubiii 3akoH OT 27 utonsg 2010 r. Ne210-O3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIYTY;

2.5.5. ®enepanbHblii 3akoH OT 24 HOsAOps 1995 1. Nel81-d3 «O corumansHOMN
3amuTe UHBAIUIOB B Poccuiickoit ®denepanun» (CobOpaHue 3aKOHOAATENIbCTBA
Poccuiickoit ®@eneparuu, 1995, Ne48, c1.4563; 1998, No31, ct1.3803; 1999, No2,
cT.232; Ne29, ct1.3693; 2000, No22, c1.2267; 2001, Ne24, c¢1.2410; Ne33, ct1.3426;
Ne53, ¢1.5024; 2002, Nel, ct.2; Ne22, c1.2026; 2003, No2, ct. 167; Ned3, c1.4108;
2004, Ne35, ¢1.3607; 2005, Nel, ct.25; 2006, Nel, c1.10; 2007, Ne43, c¢1.5084; No49,
c1.6070; 2008, Ne9, c¢1.817; Ne29, ¢1.3410; Ne30, c¢1.3616; Ne52, c1.6224; 2009, Ne18,
cT.2152; N30, ¢1.3739; 2010, Ne50, c1.6609; 2011, Ne27, c1.3880; N30, c1.4596;
No45, ¢1.6329; Ned7, c1.6608; Ned9, c1.7033; 2012, Ne29, ¢1.3990; Ne30, ct.4175;
No53, c1.7621; 2013, Ne8, c1.717; Nel9, c1.2331; Ne27, c1.3460, 3475, 3477; Ned8,
cT.6160; No52, c1.6986; 2014, Ne26, c1.3406; No30, c1.4268; Ned9, c1.6928; 2015,
Nol4, ¢1.2008, No27, ¢1.3967, Ned8, c1.6724; 2016, Nel, ct.19);

2.5.6. IIpuka3 MuHucTepcTBa TpyAa U COLMAIBHOW 3ammThl Poccuiickoi
@®enepanu ot 22.06.2015 Ne386n «OO0 yTBepkaeHun QGOpMbI JOKYMEHTA,
MOATBEPKIAIOIIETO CHEHaIbHOEe O0yUYeHHE COOAKHU-NPOBOJHMKA, W TOPSAKA €ro
BbIIauu (3apeructpupoBad MunuctepcTBom roctuiiuu PO 21.07.2015 Ne 38115);

2.5.7. Ilpuka3 MwuHuCTEpCTBa TpyAa W COLUMAIBHOW 3amuThl Pocculickoii
®enepanuu ot 30.07.2015 Ne527n «O6 yrtBepxknenuu Ilopsinka oOecrieueHus
YCJIOBUM JIOCTYITHOCTH JJIsl MHBAJTUIOB OOBEKTOB U MPEAOCTABIISIEMBIX YCIYT B cepe
TPYyZa, 3aHATOCTU U COUMAIIBHOW 3alIUThl HACEJIEHUS, & TAK)KE OKa3aHUsI UM IPU STOM
HEOOXOIMMOM ITOMOIIH;

2.5.8. 3axon Huxeropoackoit obsactu ot 05.03.2009 Ne21-3 «O 6e36apbepHOit
cpeie i MAIOMOOMIIBHBIX TpaxkaaH Ha TeppuTopuu Hrkeropoackoi ooactuy;

2.5.9. Ilpuka3 MuHucTepCcTBa KYJBTYpPhl MU MAacCOBBIX KOMMYHHKanui P®D ot
31.03.2015 Ne526 «OO  yTBepX ACHUM TpaBUJI  OpPraHU3ALMH  XPAHEHUS,
KOMIUICKTOBAaHMS, ydye€Ta M MWCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro ¢oHaa
Poccuiickon @enepauyui W APYrMX  apXUBHBIX JOKYMEHTOB B  OpraHax
roCcyJapCTBEHHOM BJACTH, OpraHax MECTHOTO CaMOYIpPaBJIEHUS W OpraHU3aIUsaX»
(3apeructpupoBad B MunucrepctBe tocturuu  PD 7  centsops 2015 T,
peructpanuoHHbiii Homep Ne 38830).

2.5.10. IIpuka3z denepanbHOro apXxuBHOTO areHTcTBa OT 2 Maprta 2020 r. No24
«O06 ytBepxknenun [IpaBun opraHuzanuu XpaHEHUs, KOMIUICKTOBAaHHUSA, ydeTa U



UCIIONIb30BaHusl JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepannu u apyrux
apXMBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHUIMIIAIBHBIX apXHUBaX, My3esX U
OnOMMOTEeKaX, HAYYHBIX OpraHU3aLUSIX.

2.5.11. 3akon Hwmxeropoackoit obmactu ot 22 nekadbps 2005 r. Ne209-3 «O6
apxuBHOM Jene B Hwkeropoackoir obmactu» («Huxkeropojackue HOBOCTH» OT
11 saBapst 2006 1. Ne 2)

2.5.12. 3akon Hwmxeropoackoi obmactu ot 7 ceHtsiops 2007 r. Nel24-3 «O
JOTOJHUTENBHBIX TapaHTUSAX MpaBa IpaxkJaH Ha oOpameHne B Hukeropopackoii
obmnactn» («Hwmxkeropoackue HoBocTu» OT 20 centsaopst 2007 r. Nel174)

2.5.13. TIlocraHoBneHue aAMUHHCTPALMHU JMBEEBCKOTO MYHHULHINIAIBHOTO
okpyra ot 17.02.2021 Nel60 «O6 ytBepxkaenuu [lonoxeHus 06 oTaene no KaapoBoi
NOJIUTUKE, JelaM apXWBOB M WH(GOpMATU3AlUM aJMUHUCTpauuu JluBeeBCcKoro
MyHHUIMIIATBHOTO OKpyra Hrkeropoackoi o0macTu

2.5.14. Hacrosimuii AIMUHUCTPATUBHBIA PETIIAMEHT.

2.6. Ilepeuenv 00KymeHmos, He0OX00UMBIX 8 COOMBEH CHIBUU C
HOPMAMUBHBIMU NPABOCLIMU AKMAMU 014 NPEOOCMABIeHUA MYHUWUNATbHO
yeayeu

U NOPAOOK UX NPEOCMAB1eHUA

Jlns  mpenocraBieHus MyYHULIMIAIBHONM  YCIYTM  3asiBUTENb JUMOO  €ro
YIOJHOMOYEHHBIN IPEICTaBUTEIb JOJIKEH MPEICTABUTh CIEAYIOMINE TOKYMEHTHI:

2.6.1. 3adBieHHE O MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYrd (IPUIIOKEHUE
Ne 2 k HacTosAmeMy AAMUHUCTPATUBHOMY PETJIAMEHTY);

2.6.2. JIOKyMEHT, yAOCTOBEPSIOIINI JTUIYHOCTD 3aABUTEIIS (Ipu 00pAILICHUHN JIUYHO);

2.6.3. Konmnu 1OKyMEHTOB, MOATBEPKAAIOIIME TOJTHOMOYHS IPEACTABUTENS (1ipr
oOpalleHuy IpeCTaBUTENs)

2.6.4. 3anpemaetcs TpeOOBaATh OT 3aABUTEIS:

- TIPE/ICTaBJIEHUs JOKYMEHTOB M MH(OPMAIMU WM OCYLIECTBIEHUS IEUCTBHIA,
MPEICTABICHUE WM OCYIIECTBIEHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHU OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABICHUEM MYHUIIMTIAJIBHON YCIYTH;

- TIPEACTABJICHUS TOKYMEHTOB M MH(OpMAIMU, B TOM YKCIIE MOATBEPKIAAIOLINX
BHECEHHE 3asIBUTEJIEM ILJIaThl 32 MPEIOCTABICHUE MYHULIUITAILHON YCIIYTH, KOTOPBIE
HAxXOoJATCA B PaCHOPSKEHHH OPTraHOB, IPEAOCTABIIONINX MyHULIUIIAIBHYIO YCIYTY,
UHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUs JHOO
NOJIBEIOMCTBEHHBIX ~ IOCYJApCTBEHHBIM  OpraHaM WIA OpraHaM  MECTHOIO
CaMOYIIPaBJIEHUSI OpraHu3aliii, yJaCTBYIOIIUX B MPEAOCTABICHUNA MYHULMIIAIbHBIX
YCIIYT 32 UCKIOYEHUEM TOKYMEHTOB, BKIIFOUEHHBIX B ONPEACIICHHBIN MyHKTOM 2.6.1.
perjlaMeHTa IepevyeHb JOKYMEHTOB. 3asBHUTENb BIPAaBE MNPEACTABUTH YKa3aHHBIC
JIOKYMEHTBI 1 UH(POPMALIMIO B OPraH, MpeA0CTaBISIONIMN MyHUIIUTAIbHYIO YCIYTY,
110 COOCTBEHHOM MHHITUATHBE;

- OCYILECTBJICHUSI JIEUCTBUNA, B TOM YHUCIIE COTJIACOBAHUM, HEOOXOAUMBIX JIs
NOJIy4YeHUS] ~ MYHUIMINAIBHOW YCIYTM W CBSA3aHHBIX C OOpallleHueM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYMPABJICHUS, OpPraHHU3alUU, 32



UCKIIFOUCHHEM TOJyYeHUsS] YCIyr W TOJy4YeHUs JAOKYMEHTOB W WH(opManuw,
MPEIOCTABISIEMbIX B pe3yJbTaTe NPENOCTaBICHUS TaKUX YCIYr, BKIOYEHHBIX B
NepeyHu, yka3zaHHble B 4dacth | crtatem 9 ®enepanpHoro 3akoHa Ne210-d3 ot
27.07.2010;

- TpeACTaBICHHUS JTOKYMEHTOB M HH(OpManuu, OTCYyTCTBUE H  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCh MPU MEPBOHAYAILHOM OTKa3€ B IMpUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPEIOCTABIECHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINX CITy4aeB:

- U3MEHEHHE TpeOOBaHWI HOPMATUBHBIX IMPABOBBIX AaKTOB, KacarolIUXCs
MPEAOCTaBICHNUS MYHUIUNAIBHOM yCIyrd, TIOCJAE TEPBOHAYAIBHOW MOJa4u
3asIBJICHUSI O MPEIOCTABICHUN MYHUIIUTIAIbHON YCIIYTH;

- HAJIMYKE ONIMOOK B 3asIBJICHUM O MPEJAOCTABICHUU MYHULIUNIAIBHOW YCIyTU U
JOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM IIOCJE NEPBOHAYAIBLHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS! MyHULIUIIALHON yCIIyTH, MO0 B
MPEAOCTAaBICHUA MYHUIIMIAIBHON YCIYTM M HE BKIIOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT I0KYMEHTOB;

- UCTEUEHUE CPOKa JEHCTBUSA JOKYMEHTOB WM U3MEHEHHE WH(OpMaIlUU Toclie
MEepPBOHAYAJIILHOTO  OTKa3a B  TIpHEME  JIOKYMEHTOB, HEOOXOJUMBIX  JJIA
MPEIOCTABIICHUSI MYHULIUITAIbHON yCIIyTH, TUOO0 B IPEIOCTABICHUN MYHUITUTIATHLHOM
YCIIYTH;

- BBISIBJICHUE JOKYMEHTAJIBHO TMOJTBEPKIECHHOTO (akrta (IPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOINPABHOIO AEUCTBUS (0€31€MCTBUS) NOJKHOCTHOTO JUIA
opraHa, MpeJI0CTaBIISIONIET0 MYHUIMIAIBHYIO YCIYTY MPU NEPBOHAYATBLHOM OTKa3e
B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX [IJIi MPEIOCTABICHUS MYHUIIUITAIBHOU
yCIIyTH, MO0 B MPEJOCTaBICHUM MYHULUNAIBHOW YCIYTH, O Y€M B MUCbMEHHOM
BUJIC€ 3a TOAMNUCHIO PYKOBOIUTENS OpraHa, MpeJOCTaBISIONIErO0 MYHUIUMAIBHYIO
yCIIyTy TpU TIEPBOHAYATIHLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpPEAOCTaBICHNUS MYHMIIMNAIBHON YCIYIHM, YBEAOMIISIETCA 3asBUTENb, a TaKKe
MPUHOCSTCS] U3BUHEHUSI 32 JJOCTABIICHHBIE HEY100CTBA.

2.7. Tpebosanus, npedvasnaemovie K 00OKyMeHmMam

[TucemenHbIi 3ampoc  (3asiBI€HHWE) B aApec OTAeNa, B aJMUHUCTPALHUIO
JIMBEEBCKOr0 MyHULIMIIAIIBHOTO OKPYTa, B T.4. IEPEJAHHBIN IO 3JIEKTPOHHOU IOYTE,
ABJISIETCSI OCHOBAHUEM JIsl IPEOCTABICHUS] MyHUIIMIAIBHON YCIIYTH.

3anpoc (3asBlIEHHUE) JOJDKEH COJAEpXKaTh CIEAYIONyl0  HHGOPMAIHUIO,
HEOOXOAUMYIO JIJISl €r0 UCIIOTHEHMUS:

- CBEJICHHMSI O 3asiBUTEINE, B T.4. PaMUiIMs, UMs, OTYECTBO (PU3UUECKOTO JIUIA UIH
HAaMMEHOBAHUE IOPUIUYECKOTO JIHIIA;

- IOYTOBBIN W/WJIH JEKTPOHHBIN aApec, MO KOTOPOMY JIOJKEH ObITh aH OTBET;

- M3JI0’)KEHME CYIIECTBa 3ampoca (CBEIEHUs, MHTEPECYIOIIUE I0JIb30BATENS U
XPOHOJIOTHYECKHE PAMKHU 3allpalliuBaeMoi HHPOPMAIIH )

- IMYHAas NOJIKUCH U AaTa
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Jns mosydeHusi CBEIECHUH, COIEPKAIMX IMEPCOHAIBHBIE JTAHHBIE O TPETbUX
JWIaX,  JIONOJHUTENIBHO  MPEACTABIAIOTCS  JOKYMEHTBI,  MOATBEPKIAOIINE
MTOJTHOMOYHS 3aIBUTEIIS, TPEYCMOTPEHHBIE 3aKOHOAaTEILCTBOM PO.

Taxoke MOTYT OBITh 3aIIPOILICHBI CBEACHUS, MTO3BOJISIIONINE OCYIIECTBUTh MOUCK
JIOKYMEHTOB, HEOOXOJIMMBIX JIJII MCIOJHEHHUs 3ampoca (HoMepa W JaThl
pacropsIuTEIbHBIX TJOKYMEHTOB).

B cnyuae HEoOXOAMMOCTH 3asBUTENIb NpPHJIAraeT K MHUCbMEHHOMY 3aIlpocy
COOTBETCTBYIOIIHNE JOKYMEHTHI JIMOO UX KOIHUH.

2.8. Ocnosanusn ona omkasza 6 npedocmagienuu MynuyunaivHoii yciyeu

OcHoBanumeM [JIi OTKa3a B TPEAOCTABICHUM MYHHUITUTIATBHOW YCIyTH
SIBJISTFOTCSI:

- 3ampochl, He coaepxkamue GaMuauu (HAUMEHOBAHHUS OpraHU3aIlUM),
MOYTOBOTO WJIM JIEKTPOHHOTO aJipeca 3asiBUTEIS;

- HeJOCTalIue JOKyMEHThl. B 53TOM ciydae 1MI0, OTBETCTBEHHOE 3a
WCIIOJIHEHHE 3aIlpoca, HAIPaBJISIET 3a MOMUCHIO 3aM. HaYaJIbHUKA OT/eJa MPOCh0y O
npenocTaBiieHun  Tpebyemod uHbopmaiuu. PemieHue O NPUOCTaHOBICHUU
paccMOTpEHHUsI 3arpoca MPUHUMAETCS] 3aMECTUTENIEM HadaJlbHUKA OTJ/IeNla B TEUCHUE
5 paGouux JHEW C MOMEHTa PErUCTPAlMK O MOMEHTA MOTYYEHUS TOTOJTHUTEIbHBIX
CBEACHMIA, €CIIA ITO TpeOyeTcs AJi1 UCIIOTHEHUS 3ampoca.

- OTCYTCTBHE 3allpaIimBaeMoil HHPOPMAIIHH;

- 3ampocChl, COJEPKAINUE HEICH3YPHBbIE JTUOO OCKOPOWUTENbHBIC BBIpaKEHUS,
YTPO3bI KU3HH, 3J0POBBI0O M MMYIIECTBY MOJDKHOCTHBIX JIMIl, @ TAaK)KE UICHOB HX
ceMel;

- TI0X0€ QU3UYECKOE COCTOSHUE JOKYMEHTOB;

- €CITK B 3aMpOCe COJEPKUTCS BOMPOC, HA KOTOPBINA TPaKJAHUHY MHOTOKPATHO
(He MeHee IBYX pa3) HaNpaBJSUIMCh MUCHbMEHHBIC OTBETHI MO CYIIECTBY, IIPU 3TOM B
OUYEPETHOM 3aMpoce HE MPUBOIATCS HOBBIE TIOBOBI UK 00CTOSITENHCTBA. COTPYAHUK
oTnena (apxwBa) BIpaBE MPUHATH pEIIEHHE O O€30CHOBATEIHLHOCTH OYEPEIHOTO
3ampoca U MpEeKpaIeHUH MEePENUCKH C 3agBUTENIEM T10 JAHHOMY BOIPOCY, O TaHHOM
pEIICHUH YBEIOMIISIETCS 3asIBUTEIb, HAIIPABUBIIININA 3aMpOC;

- OT 3aBUTEJISI MOCTYMIIIO 3aBJIICHUE O MPEKPAIICHUH UCTIOTHEHHS 3aIpoca.

2.9. Ilopsaook, pazmep u 0CHOBAHUA B3UMAHUA 20CYOADPCHIBEHHOI NOULTUHbL
UlU UHOU NIAMbL, 63UMAEMOIl 3a npedocmasieHue MynuyunaivHoil yciyzu

MynununanbHas ycayra oka3biBaeTcsi 0e3 B3UMaHUs TI1AThI.

2.10. MakcumanvHnwlil CPOK 0HCUOAHUS 8 OUEpPeOU nPpuU nodaye 3anpoca o
npedocmaeienuu MynuyunaivHoul yciyzu

[Ipu nuunoM oOpaimieHun 3asBUTENIEH MaKCUMAJIbHBIA CPOK OXHUIAHUS B
OuYepe/H U MPU MOJYUCHUH apXUBHOM CTIpaBKU — HE Oosiee 15 MuH.



2.11. Cpok u nopaook pecucmpayuu 3anpoca 3aa6umeJis
0 npedocmaenenuu MyHuyunaivHou ycuayeu

Bce 3asiBrieHus, MOCTYMUBIIME B OTAEN IO MOYTE WJIM HEMOCPEACTBEHHO OT
3asiBUTENCH, YUYUTHIBAIOTCS U PETHCTPUPYIOTCS B JI€Hb UX IMOCTYIUICHUS B JKypHaJe
perucTpaluu 3asBiICHUN (3ampocoB) TpaxkJaH U IOpUAMYECKUX Jull. Bpewms
pPEruCTpallii BBIIICYKA3AHHBIX 3aBJICHUN HE JOJKHO MpeBbIIaTh 10 MUHYT.

2.12. Tpebosanus Kk nomeuwyeHUAM, 8 KOMOPHLIX NPEOOCH ABNACHICA
Mynuyunanvnan ycuyza

TpeOoBaHHs K NMOMEIICHHSIM, B KOTOPBIX IMpenocTaBisieTcss MyHUIIMNanbHas
yciyra:

- KaOMHET HaxoIWUTCd B  3JaHUM  aJMUHUCTpanuu  J(MBeeBcKoro
MYHULIMNAIBHOTO OKpyra Ha BTOPOM 3Ta)e, apXUBOXPAHWIMIIE — B LOKOJIBHOM
IIOMEIICHUH, PACIIOJIOKEHHOM B 3TOM XK€ 37aHUU;

- Y BXOJila B KaOMHET BHCHUT TabJM4YKa ¢ HAaMMEHOBAaHUEM OTAeNa, rpaduKkoM
paboThl, paMUITUSIMU, UMEHAMHU, OTYECTBAMH U JTOJDKHOCTSIMHU CIIEIIUATUCTOB;

- IIOMEIICHHE COOTBETCTBYET YCTaHOBJICHHBIM CaHUTApPHO-
AMUAEMHUOJIOTUYECKUM TpaBUjiaM, OOOpPYJOBAHO CPEJCTBAMU TOKAPOTYIICHUS U
OIOBEILEHNS 0 BO3HUKHOBEHUH YPE3BbIYAHHON CUTYallUH;

- MecTa OXUJaHusg 000pYJOBaHbI CTYJIbSIMU (HE MEHee 5), TPUCIOCOOICHUSIMU
JUTSL XpaHEHUsI BEpXHEHN OJeXkIbl TPaXKIaH;

- paboune MecTa COTPYIHHMKOB, OCYIIECTBISIIOIIMX MpPUEM TpaxiaH,
obopynoBaHbl MHGOPMAIMOHHBIMU TAaOJUYKAMHU C yKa3aHueM (paMuiiuy, WMEHH,
OTYECTBA U JOJKHOCTH CIICLIMAIIUCTA;

- B kabuHeTe uMmeeTcsi TenedOH, COTPYAHUKHA OOECIEYECHBI MEePCOHATHHBIMU
KOMITBIOTEPAMU;

- Ha WHGOPMAIIMOHHBIX CTEHJAX B 3JIaHUM AJMUHUCTPAIMHM pa3MeIlaeTcs
cienytomnias nHpopmaus:

a) W3BJCYCHHMS W3 HOPMATUBHO-TIPABOBBIX akTOB P®, ycraHaBIMBArONINX
MOPSAOK U YCIOBUS IPEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH;

06) Oiok-cxeMa TPEAOCTaBICHUS  MYHUIMIIAIBLHOM  YCIYTM  COTJIacHO
npuiokeHuto Ne 2 1 KpaTKoe ONMCaHWE MOPAIKA NPEAOCTABICHUS MYHULIMIIATIbHON
YCIIyTH;

B) rpauk mprema rpaxaas;

') CPOKH MPEAOCTABIECHUS MyHULIUTIAIBHON YCIYTH;

1) MOPSZOK MOJyYEeHUsI KOHCYJIbTallui y paOOTHUKOB OT/ENA;

€) MOpsJIOK OOpaIeHus 3a IPEeI0CTaBICHUEM MYHULIMTATBHON YCITYTH;

) TepeueHb JOKYMEHTOB, HEOOXOIMMBIX IS TOIYYEHUS MYHHUIUTIATBHOM
yCIIyTu ¢ o0pa3lamMu UxX 3aroJIHEHUS;

3) TOpAMOK  OoOXanoBaHWs — JedcTBHMid  (O€37CHCTBUS) ©  PEIICHH,
OCYILECTBIISIEMBIX U MPUHUMAEMBIX COTPYJIHHKAMH OT/ENIa B XOJAE MPEAOCTaBICHUS
MYHULIMNIAIBHOU YCIIyTH.



B wmensix opranuzanuu OeCHpPENsITCTBEHHOTO JO0CTyNa WHBAJIWAOB (BKJIIOYas
WHBAJIMJOB, HCIOJIB3YIOIIUX KPECIa-KOJMSICKM U COOAK-TIPOBOJHUKOB) K MECTY
MPEI0CTABICHUS MYHUITUTIATLHOM YCIIYTH UM 00€CTIeUnBAIOTCS:

1) yciuoBuss miis  OECHpENsITCTBEHHOTO JIOCTyna K OOBEKTYy (3[aHUIO,
MOMEIICHHUIO), B KOTOPOM TMPEAOCTaBIACTCS MYyHHIMNANbHas (rocyaapCTBEHHAs)
yCllyra;

2) BO3MOXHOCTh CaMOCTOSITEJIBHOIO TIEPEIBIXKCHHS 10 TEPPUTOPUHU, HA
KOTOpOH  pacmoJIOKeHbI ~ OOBEKTHI  (3/1aHUs, TOMEIIEHUs), B  KOTOPBIX
MpEOCTaBIsCTCS MYHUIUIAIbHAs (FOCY/IapCTBEHHAsA) ycCliyra, a TakXe BXxoJa B
Takre 0OOBEKTHI U BBIXOJBI U3 HUX, MOCATKHA B TPAHCIIOPTHOE CPEICTBO M BHICAJIKHU U3
HEro, B TOM YHCJIE C UCTOJIb30BAHUEM KPECIa-KOISCKHU;

3) compoBOXIEHHE HHBAJIUIOB, MMEIOIIUX CTOWKHE PacCTpOMCTBA (PYHKIIHH
3pEHUS U CAMOCTOSITETILHOTO MEePE/IBUKEHUS,

4) Hannexaiee pasMelleHne oOOpyIoBaHUS W HocuTened uHbopmalmy,
HEOOXOJUMBIX IS OOecredeHus: OECHpPEersITCTBEHHOTO JO0CTyla WHBAJIUIOB K
oOBeKTaM (3aHUSIM, TTOMEIIEHUSIM), B KOTOPBIX MPEAOCTABIISCTCS MYHUIIMIIATbHAS
(rocynapcTBeHHas ) yClIyTa, ¢ y4eTOM OTPaHUYCHUH UX KUZHEAESITCIbHOCTH;

5) nybmupoBaHMEe HEOOXOJMMOW i WHBAJIUJOB 3BYKOBOW MW 3pUTEIBLHOM
uHdopMaIuu, a TaKKe HaJIMUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(hHO-TOUCYHBIM 1pudTOoM bpaiins;

6) JOITYCK CypAOIIepeBOUNKA M TH(IOCYPIOTICPEBOTUNKA;

7) nomyck coOaKu-IPOBOJAHUKA Ha OOBEKTHI (37aHUs, TIOMEIICHUS), B KOTOPBIX
MPEOCTABISACTCS MYHHUIMIANbHAS (TOCYyJIapCTBEHHAs) YCIyra, MpU HAIUYUU
JIOKYMEHTa, TOATBEPKAAIOIIETO0 €€ CIeluaibHOe OOyYeHHE W BBIJIABAEMOIO IO
dbopmMe U B MOpsJKE, KOTOPbIE YCTAHOBJICHBI NMpPUKa30oM MUHUCTEpPCTBA Tpyla U
courasibHOM 3amuThl P® oT 22 utons 2015 r. Ne 386H «O06 yTBepxkaeHuu (Hopmbl
JIOKyMEHTa, TMOATBEPXKIAIOIIETO COIMaIbHOe O0O0y4YeHue COOaKH-TIPOBOJAHUKA, U
MOPSAKA €r0 BhLAAUNY;

8) okazaHHME WHBAJIWJAM TIOMOIIM B TMPEOJOJECHUU OapbepoB, MEIIAOIINX
MOJYYEHUI0O UMH MYHHIIMNAIBLHON (TOCYAapCTBEHHOW) YCIYTM HapaBHE C JIPYTUMU
JULAMH.

«B ciiyqae HEBO3MOXHOCTU TOJIHOCTBIO MPHUCIOCOOUTH OOBEKT C YYETOM
NOTPeOHOCTH WHBaJIMAa COOCTBEHHUK JAHHOTO OOBEKTa OOECTeUnBAET WHBAIUIY
JOCTYIl K MECTy TMPEIOCTaBJICHUS MYHUIMNAIBbHOU (TOCYJapCTBEHHOM) YCIyTH,
aub0, KOTJla A3TO BO3MOXKHO, €€ IMPeJoCTaBlIeHUE OO0ECleunBaeTCs IO MECTy
YKUTEJIbCTBA MHBAJIN/IA UJI B IUCTAHIIMOHHOM PEXKUMEY.

2.13. Ilokazamenu oocmynnocmu u kauecmea Mynuyunaivbnoii yciay2u

Iloka3arenssMu JOCTYITHOCTH U Ka4ECTBA MYHMIIUIIAJIBHON YCIIYTH SBIISIOTCS:

- LIMPOKUHN AOCTYT K UH(OPMALIMU O IPEAOCTABICHUNA MyHHUIUITAILHOM YCIIYTH;

- COOTBETCTBHE IIOpsAJKAa M pe3ysibTaTa MPEIOCTABICHUS MYHULHANIAIBHOU
yCcIyru TpeOOBaHUSIM HOPMATHBHBIX MPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPHIMU
IIPENOCTABIACTCS MYHUIUIIAIbHAS YCIIYTa;



- CTeTleHb KBaIU(UKAIIUU CICIHAIMCTOB, YYaCTBYIOIIMX B TPEIOCTABICHUU
MYHHUIIUIIAJTBHON yCITyTH;
- HaIM4Ke (OTCYTCTBHUE) 0OOCHOBAHHBIX JKaJIO0 3assBUTENIECH.

I1I. COCTAB, IOCJIEJJOBATEJBHOCTH U CPOKH BBIITIOJIHEHUS
AJIMAHUCTPATHUBHBIX MPOLEAYP (JIEVICTBUN),
TPEBOBAHUS K NOPSJIKY WX BBIIIOJTHEHUSI, B TOM UHUCJIE
OCOBEHHOCTH BBIITOJIHEHUS AIMAHUCTPATUBHBIX ITPOLIEJYP
(IEACTBHUN) B DJJEKTPOHHOM ®OPME

3.1. Ilepeuensv adomMunucmpamuHvlxX npoyueoyp

Oxazanue MyHUIIMNIAJIBHOW  YCIAYyTrd BKJIIOYaeT B ceds  cleayromue
aAMUHHACTPATUBHBIE TPOLIEAYPHI:

- TIpHeM OT 3asBUTENS 3ampoca (3asBIEHUSI) U HEOOXOIUMBIX JOKYMEHTOB, UX
perucrpanus;

- aHaJIU3 0OpaIlleHUS;

- IPUHATHE PEIICHUS O TIPEIOCTaBIECHUH (OTKa3€e B MPEAOCTABIICHUN) YCIYTH;

- o(hopmIIeHHE apXUBHBIX CIIPABOK, OTBETHOTO MUCHMA;

- BbIJ]Jaya apXUBHBIX KOMUW WM YBEJOMJICHHE 00 OTCYTCTBUU 3aIlpaliiBaeMbIX
CBEJICHUM.

brok-cxema mpeAoCTaBICHUS MYHMUIUINAIBHOW  YCIYyTd MOPUBOAUTCS B
npuiokeHuu Ne 1 aIMMHUCTPATUBHOTO pETJIaMEHTA.

[Ipn mepexone Ha MPEIOCTABICHUE MYHUIUIIAJBHOM YCIYTHM B JJIEKTPOHHOM
BUJIE, B COOTBETCTBHM C 3akoHojareiabcTBOM P® wim Hwkeropoackoi obnactu
JIOKYMEHTBI, yKa3aHHbIe B I1.2.6 HACTOSIIETr0 aAMUHUCTPATUBHOTO PErIaMeHTa,
MOTYT OBITh MOJYYEHBI B DJIEKTPOHHOU (popMe ¢ UCTIOIb30BaHUEM UH(POPMAIITUOHHO-
TEJICKOMMYHUKAIIMOHHBIX ~ CeTe  OOIIero  MoJIb30BaHUS, B TOM  YHUCIE
rocyaapctBeHHoii uH(opMmanmonHo cuctembl Emunblii  MHTepHeT-mopTasu
roCyJapCcTBEHHbIX W MYHMUHUNAJABbHBIX YyCciayr (pynkumil) Hukeropoackoi
o0sactu - www.gu.nnov.ru 1 Enunsiii UHTEepHET MOpPTAT rocyiapCTBEHHBIX H
MYHUIHMIAJBHBIX yeayr Poccuiickoii @enepanuu — www.gosuslugi.ru).

3.2. Ocnosanue 012 HAUA1A OKA3AHUA MYHUWURATIbHOU YCTy2U

OcHoBaHueM [IJii Hadaja TpHEMa W PETUCTPAMHM JOKYMEHTOB SIBIISCTCS
oOparlieHue 3asBUTENS TOCPEICTBOM:

- JIMYHOTO OOpaIleHus ¢ 3ampocoM M JOKYMEHTaMH, HEOOXOAUMBIMH IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- TIOCTYIUICHHSI 3ampoca U HEOOXOJUMBIX JIOKYMEHTOB IO TMO4YTE, IO
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIM ~ CETSIM  OOIIEro J0CTyMa, BKIIIOYAs
WHOOPMAITMOHHBIA  TIOPTal  TOCYJAPCTBEHHBIX W  MYHHUIIMMNAIBHBIX  YCIIYT,
AJIEKTPOHHOM MOYTE B BHUJIE€ AJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM
1M (POBOI MOAMHUCKIO.

[Tpu moctyruieHnu 3ampoca COTPYAHUK OT/IeNa:


http://www.gu.nnov.ru/
http://www.gosuslugi.ru/

- YCTaHABIIMBACT MPEIMET OOpaICHHS,

- MpOBEpseT IMpPeACTaBICHHbIC JIOKYMEHThI Ha MpPEAMET HX COOTBETCTBHS
TpeOOBaHUAM, IPEIBABISCMBIM K JOKYMEHTaM, YCTaHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMCHTOM.

B ciaydyae omkaza B npuemMe TOKyMEHTOB COTPYIHHUK:

- IPEKpaIlaeT MprueM J0KYMEHTOB;

- odopMisieT yBeaoMIIeHHE OO0 OTKa3e B IpHEME JOKYMEHTOB C YKa3aHHEM
IPUYHH

- Bpy4YaeT WM HaIpaBJIIeT YBEJIOMIICHHE M ITIPEJCTaBICHHBIC JOKYMCHTBI
3asIBUTEITIO.

B cnywae coomeemcmeus TPENCTaBICHHBIX JOKYMEHTOB  COTPYJIHHK
pPETUCTPHUPYET 3allpoc B JKypHAJE PETHCTpaIliyl 3asBICHUNA M IPOCTaBISCT Ha
3aIpoce PErUCTPAIMOHHBIA HOMEpP M JaTy PETUCTPaIliy.

CpoK BBIIOJHCHHUS aJIMHHHUCTPATHBHON IPOLIEAYpPhl COCTaBISCT He Oosee
OJIHOTO paboYero JH.

3.3. [locneoosamenvHocmob u CPOKU 8bINOIHEHUA AOMUHUCIPAMUBHDBIX
npouedyp (Oeiicmeuii) npu nOJAy4eHUU MyHUYURATbHOU YCIY2U.
Ilpuem u pecucmpayusn 3aa6/1eHus 0 8b10a4e APXUBHOI CHPACKU

OcHoBanmeM I Hadaja aHaiM3a OOpalieHus SBISETCS IOJydYeHHe
COTPYIHHUKOM OTJIeIa KOMIUIEKTa JIOKYMEHTOB.

Cnenuanucr:

- MPOBEPSET KOMIUICKTHOCTH MPEICTABIICHHBIX TOKYMEHTOB,

- OCYIICCTBJISET aHAIM3 IOTYYCHHBIX TOKYMEHTOB C YYETOM HEOOXOIUMBIX
po(eCCHOHANTBHBIX HABBIKOB W HWMEIOMICTOCS HAyYHO-CIIPABOYHOTO armmapara,
CIIPABOYHHUKOB MO (hOHJaM apXHUBOB U 0a3bl JAaHHBIX «APXUBHBIN HOHI-5%.

Pe3ynpTaToM aIMHUHUCTPATUBHOTO JICHCTBUS SIBIISIETCS Onpedenenue:

- MPOAOHKEHUE pabOTHI C 3alIPOCOM B YCTAHOBJICHHOM IOPSIJIKE;

- HampaBJICHHE 3ampoca B JPYrol apXuB WU OPraHU3ALNIO, TJE XPaAHATCS
HEOOXO/JMMbIC apXUBHBIC JIOKYMEHTBHI, C YyBEJIOMJIEHHEM OO0 JTOM 3asBUTENS B
TEUECHUE S5 JHEU C MOMEHTA PETUCTPALIUH;

- TPUOCTAHOBJIEHWE WCIIOJHEHUSI 3ampoca B CBSI3M C HEJOCTATOYHBIMHU
UCXOIHBIMH JaHHBIMHM ¥ HEOOXOAMMOCTBIO TIPEACTABICHUS JIOMOJTHUTEIBHBIX
CBEJICHUI C yBeIOMJICHHEM 00 5TOM 3asBUTENII B Te€UeHUE 7 JHEH C MOMEHTa
PETHCTpAIINH;

- OTKa3 B HWCIOJHEHUHW 3ampoca B CBSI3UW C OTCYTCTBHEM 3allpallMBacMOM
uHdopmaruu. B 3TOM ciydae cocTaBiseTcs OTpHIATCIIBHBIA OTBET Ha OJaHKe
MMChMa OTJejia 1O KaapoBOW TOJUTHUKE W JiejlaM apXWBOB. B oTBeTe m3maraercs
MpPUYMHA, TIO KOTOPOM HE TPEACTABISICTCS BO3MOXHBIM BBIIATh TPEOyEeMBbIid
JIOKYMEHT.

[locne mpuHATHS pelIeHUs O TMPEAOCTABICHUA MYHHUIIMNAIBHONW YCIyTH
COTPYIHHMKH apXWBa MPHU TMOMOIIM HMEIOIIETOCS HAay4YHO-CIIPABOYHOIO ammapara,
CIIPaBOYHUKOB TI0 (OHAAM apXWBOB H 0a3bl JaHHBIX «ApPXUBHBIA (POHI-5»



OTIPEAETSAIOT HAIMYNE U MECTOHAXOXKJICHHUE apXUBHBIX TOKYMEHTOB, HEOOXOJUMBIX
JUTSl UCTIOJIHEHUS 3aIpOCOB.

B cnywyae Hanmuuus 3anpammBaeMoil MH(GOPMALMK CHELMATUCT TOTOBUT
ApXUBHYIO CIpPaBKy (ApXMBHYIO BBIIIHCKY, ApPXHWBHYIO KOIHIO) C 00O3HAUEHHEM
Ha3BaHHUA WH(POPMALMOHHOIO JIOKYMEHTa «ApXuBHas crpaBkay («ApXuBHas
BBIIMCKA», «ApXHWBHas KONUS»). ApXHMBHBbIE CIpPaBKH (apXUBHBIE BBINHUCKH,
apXUBHBIE KOIMHU) O(OPMISIOTCA Ha TOCYJAapCTBEHHOM si3blke Poccuiickoi
Depneparuu (pycckom).

PesynbraToM aaMUHUCTPATHBHOTO JCHUCTBHUS SBIIAETCS NOATOTOBJIEHHAS W
COOTBETCTBYIOIIUM 00pa3oM odopMiIeHHass apxuBHas crpaBka. CpOK HMCIIONHEHUS
apXMBHOM CIIPaBKU HE JOJDKEH npesBbinare 30 QHEW C MOMEHTA PETUCTPALMU
3arpoca.

PesynbraToM  MCHOJHEHUS  AAMUHHMCTPATUBHOM  IPOLEAYPHl  BBLAAYH
JIOKYMEHTOB SIBJIIETCS BblJjaua apXUBHOMW CIIPaBKH WJINM YBEJOMJIEHUS 00 OTCYTCTBUU
3aIpalivBaeMbIX CBEJEHUH (IIMCBMO C OTKa30M).

ApXUBHbIE  KONHWH, AapXUBHBbIE  BBINUCKH, OTBETHI 00  OTCYTCTBUU
3aMpallvBaeMbIX CBEICHUM BBICBUIAOTCS I10 IIOYTE IO AIPECy, YKa3aHHOMY B aHKETE-
3asBJICHUH, WM BBIAAIOTCS JIMYHO B PYKH 3aBUTENIO (€70 YIIOJIHOMOYEHHOMY JIULLY).
Caenenusi, coaeprKaliie MepcoHalbHbIC JaHHBIE O TPETBUX JIMLAX, IPEACTABISIOTCS
YIOJIHOMOYEHHOMY JIMI[y Ha OCHOBAaHHMM JOBEPEHHOCTH, 3aBEPEHHOM B
YCTaHOBJICHHOM TOPSIJIKE.

Pe3ynpTaToM agMUHUCTPATUBHOTO JEHCTBUS SIBISETCS POCHUCH 3asiBUTENS (MU
€ro yHOJHOMOYEHHOI0 JiMla) B JKypHane «Perucrpanus couuaibHO-IPABOBBIX
3aIpocoB» O TOJIYYEHUM apXUBHOW CIPABKM C YKA3aHWEM JAaThl IOJYYECHUS WU
COCTaBJICHHE PEECTPa Ha OTIPABKY KOPPECIIOHICHIINH.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHMCTPATUBHOIO PerjiaMeHTa

4.1 Ilopsaodok ocyuwiecmeienusn meKyuie2o KOHmpoas 3a cooa00eHuem u
UCNOSIHEHUEeM OMEenm CMEEHHBIMU O0IHCHOCHIHBIMU TUUAMU NOJI0OHCEHUT
pecnamenma u UHbIX HOPMAMUBGHBIX NPAGOBHIX AKM O, YCHAHACIUBAIOUUX
mpebosanusn K npedocmasnenuro MyHuyunaivHou ycayau,

a maxyce NPUHAMUEM UMU PEULeHUTL

Tekymuii  KOHTPOJb 332 CBOEBPEMEHHBIM  NPENOCTABICHUEM  YCIyTH
OCYILECTBIISIET 3AMECTUTENb IJ1aBbl aJMUHHACTPALMH J[MBEEBCKOrO MyHULIAIIAIIBHOTO
OKpyra, Kypupyrolmuid paOoTy oTlena Mo KaJpoBOM MOJUTHKE, J1eJaM apXUBOB U
uH(pOpMaTH3aLIUY.

OTBETCTBEHHOCTh 332 MPENOCTABICHUE MYHULMNAIBHOM  yCIYTM HECET
JOJDKHOCTHOE JIMIIO  OTJAeNla, OpraHusyioniee paboTy 1O MPeaoCTaBICHUIO
MyHULIMNIAIBHOU yciyru. IlepcoHanbHas OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL
OTJIeJIa 3aKpeIUIeHa B JIOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUH C TPEOOBAHUAMU
JIEUCTBYIOIIEr0 3aKkoHoAaresnbcTBa Poccuiickont @enepannu. TeKymuil KOHTPOJb
OCYILIECTBIISIETCS MyTeM TMPOBEACHUS TMPOBEPOK COONIONCHUS U  HCIOJIHEHUS
JOJKHOCTHBIMM JIMIIAMU TTOJIOKEHUM HACTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.



Tekyuuii KOHTPOJIb OCYILIECTBISIETCA KaK B IMJIAHOBOM MOPSJIKE, TaK U IyTEM
MIPOBE/ICHHSI BHEIUIAHOBBIX KOHTPOJIbHBIX MEPOIIPUSTUH.

OTBETCTBEHHOCTh CIY’KalllMX OpraHa BJIACTH M WMHBIX JIODKHOCTHBIX JIUI[ 32
HelpaBoOMEpHbIEC WM HEAP(DEKTUBHBIE PEIICHUs U JEUCTBUS, IPUHUMAEMbIE B XOJI€
MPEIOCTABIICHUS YCIIYTH, a TAKXKE 32 pe3yJbTaT PEIOCTABICHUS YCIYTH.

[lo pe3ynbraram TpPOBENECHHBIX MPOBEPOK B CIIydae BBISBICHHS HapyUICHUUN
IpaB 3asBUTENICH OCYLIECTBISETCS MPUBJICUCHUE BUHOBHBIX JIUI K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickor denepanuu.

4.2. Ilopsaook u nepuoOudHOCMb 0CYULeCme1eHUA NIIAHOBbIX U 6HENTIAHOBbIX
nPOBePOK NOJIHOMbL U KAYecmea npedoCmasieHus MyHUYUnaibHou yciayzu, 6 mom
yucie nopaooK u opmovt KOHMPOA 3a NOJTHOMOU U KAYECH80M NPEOOCMaABIeHUS

MYHUWURATIbHOU YCIIY2U U OMEEH CHI8EHHOCHLb 00TIHCHOCIHBIX TUY

Tekylmui KOHTPOJIb OCYIIECTBIISIETCS IIyTEM MPOBEACHUS 3aMECTUTEIIEM TJIaBbl
aIMUHUCTPALIUU IIPOBEPOK co0roieHus IIOJI0KEHUIN HACTOSILErO
AJIMUHUCTPAaTUBHOTO pErJIaMEHTA, BBIABICHUS W YCTPAHEHUS HAPYIICHUN IIpaB
3asiBUTENICH, pACCMOTPEHHUSI, MOATOTOBKUA OTBETOB Ha OOpAICHUS 3asBUTEIICH.

[IpoBepku MOTYyT OBITH TUIAHOBBIMU M BHEIUIAaHOBBIMH. [Ipu mpoBepke moryt
paccMaTpuUBaThCS BCE BOIPOCHI, CBA3AHHBIE C IIPEAOCTABICHUEM MYHHUIUIIAIIBHON
yCIIyrd (KOMIUIEKCHBIE TPOBEPKH), WM OTHEIbHBIE BONPOCHl (TEMATHYECKHE
npoBepkH). IIpoBepka mnpoBoauTcs MO oOpamieHuro rpaxnad. Ilo pesynbraram
IIPOBEPKH COCTABJISIETCS CIIPABKA.

COTpyIHMKH apXuBa HECYT IEPCOHAJIBHYIO OTBETCTBEHHOCTbD, 3aKPEIUICHHYIO B
JOJDKHOCTHBIX HMHCTPYKUHUAX, 32 COAEpPKAHUE OTBETA, 3a COOJIIOJECHUE CPOKOB H
MOCJIEA0BATEILHOCTH COBEPLIEHNS AIMUHUCTPATUBHBIX JEHCTBUM.

B cinywyae BblABIICHHMS HapylleHUW paOOTHUK HECET OTBETCTBEHHOCTh B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM oOT 2 Mapta 2007 1. Ne25-®3 «O
MyHHUITUTIATBHOU city»)0e B Poccutickoit deneparun», ¢ TpynoBeiM kojekcoMm PO, a
TAKK€ aIMUHUCTPATUBHYK) OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJIATEIHCTBOM
P®, Huxeropojckoii 061actu 00 aIMUHUCTPATUBHBIX HAPYIIICHUSX.

V. llopsiiok o0:kanoBaHus aeiicTBuil (0e31eiCTBUA), OCYIIECTBIsIEMbIX B
X0/le OKA3aHUsI MYHUIIMTIAJIbHOM YCJIYI'd, U IPUHATHIX pelleHuii

5.1. Hughopmayusn ona 3aaeumentn o e2o npase Ha 00cyoedHoe (6necyoedonoe)
ooxcanosanue oeiicmeuil (6e3oelicmeust) u peuteHuil, NPUHAMbIX
(ocyuiecmeniaemvix) 6 Xxo0e npedocmasieHus MyHUYUnAabHOU YCayzu

3asBUTENH BOpaBe O0OpaTUTbCS C JkalmoOoW  (mpeTeH3uei) B ciydae
HEOOOCHOBAHHOTO OTKa3a B MPEAOCTaBICHUM MYHHUIMNAIBHOM YCIyTH WIH €€
pe3yJbTaTta, HapyIICHUS YCTaHOBJICHHOTO nopsiaKa MPEIOCTaBJICHUS
MYHULIMIIAJIBHON YCIYTH, HapyILIEHHUs] CTaHAapTa MPeIOoCTABICHUS] MyHHUIIMIIAIbHON
yCIIyTH, HapyIIEHUs WHBIX NpaB 3asBUTENS MPH MPEJOCTABICHUN MYHUIUMNAIBHOMN
YCIIyTH, NMPEAYyCMOTPEHHBIX cTaThed 5 PenepanbHoro 3akoHa ot 27 wuronsa 2010 r.



Ne 210-®3 "OO6 opranu3zanuy NpeaoCTaBICHHS TOCYAAPCTBEHHBIX U MYHUILIUTIATbHBIX
ycayr", a Takke nocranoBieHueM IIpaBurensctBa Poccuiickoit @eneparuu Noe840 ot
16 aBrycra 2012 r. «O mopsiake mojadyu M PacCMOTPEHHUS KalloO Ha penieHus u
nevctBus (Oe3nelicTBue) (QenepaabHbIX OPraHOB HCIOJHUTENBHON BIACTH U UX
JOJDKHOCTHBIX JIUI, (heJIlepaibHbIX TOCYAAPCTBEHHBIX CIY>KAIUX, JOJIKHOCTHBIX JIMII
denepalibHbIX TOCYIapCTBEHHBIX BHEOIOMKETHBIX (oHI0B Poccuiickoit deneparmy,
a TakKe B CIIydyac HEUCIOJHEHUs O0sS3aHHOCTEH JAOHDKHOCTHBIMHU JIMIIAMH,
OTBETCTBEHHBIMH 32 MCIOJHEHUE YCIYTd, IPETyCMOTPEHHBIX CTaTbeil 6 yKa3aHHOTO
®denepaabHOro 3aKOHa Ha MM IJaBbl MECTHOIO CaMOYyNpaBlIeHHs J{MBEEeBCKOIro
MYHUIIMIIAJIBHOTO OKpyra Hikeropockoit o0mactu.

5.2. Ilpeomem 0ocyoebnozo (6necyoeonozo) odxcanoseanus 3aaeumeiem
peuienuil u oeiicmeuii (6ezoeiicmeust) opzana, NPedoCcmasiAIOULe2o
MYHUUURATBHYIO YCY2Y, 00JIHCHOCHIHOZ20 TUUA OP2AHA, NPE0OCMABNAIOULEC0
MYHUUURATIBHYIO YCY2, WU MYHUUURAIBHOZ20 CILYHCAULE20

3asBUTENL BIOpaBe OOpaTUThCA C kKanoOoil Ha nedicTBus (Oe3neiCTBUA) U
pelIeHUs, IPUHATBIE COTPYIHUKAMH OT/Eeja, OTBEYAIOIIMMHU 32 apXUBHYIO padoTy,
HEIIOCPEJICTBEHHO K  IJlaB€é  MECTHOIO  caMOyIpaslieHHs  JIMBEEeBCKOIro
MYHHUIMIIATBHOTO OKpPYTa WIM 3aMECTUTENIO IJ1aBbl aIMUHUCTPALUHU, KypUPYIOLIEMY
paboTy oTaena, B yCTHOM WM MUCbMEHHOU (DOpME B CHEAYIOIIUX CIIydasiX:

- HApYLIEHUE CPOKA PETMCTPALMU 3aIpOCca O MPEIOCTABICHUN MYHUIUITAJIBHON
YCIIYTH;

- HapyIIEHHE CPOKa MPEIOCTABICHUS MyHULUIIAIbHON YCIYTH;

- TpeOOBaHUE y 3asBUTENS JOKYMEHTOB WM HH(OpMaMK TMO0 OCYIIECTBICHUS
NEWCTBUM, TPEICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMU I1paBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
MpaBOBBIMM akTaMu CcyObekToB Poccuiickoit denepaiuy, MYyHHUIIMTATHHBIMUA
IIPaBOBBIMM AKTaMU IS IPEAOCTABICHNS] MyHULIUITAJIBHON YCITyTH;

- OTKa3 B IpUEME JOKYMEHTOB, IMPEAOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH TPaBOBbIMU akTamMu P®, cyOwbektoB P®, MyHHIMNAIbHBIMU
IIPaBOBBIMM aKTaMU I IPEJOCTABICHNS] MYHULIMITAIIBHON YCIIYTH, Y 3asBUTEIIS;

- OTKa3 B IIPEIOCTABICHUN MYHULIMIIAJIBHON YCIIyTH, €CJIM OCHOBAaHUS OTKA3a HE
PEeayCMOTPEHbI (eepaIbHBIMU 3aKOHAMU W MPUHSTHIMA B COOTBETCTBUHM C HUMU
WHBIMU HOPMATUBHBIMU NpaBoBbIMU akTaMu P®D, cyObekToB PD, MyHHIIMTIAIBHBIMU
PaBOBBIMH aKTaMU;

- TpeOOBaHHME C 3asBUTENS MPU MPEJOCTABICHUM MYHUIMNAIBHOW YCIyru
iaThl, HE MPEIyCMOTPEHHON HOPMATHBHBIMU MPaBOBbIMU akTaMu P®, cyObeKTOB
P®, myHunMnanbHbIMU IIPABOBBIMU AKTAMMU;

- OTKa3 OpraHa, JIOJDKHOCTHOTO JMIA, MPEIOCTABISIOIIEr0 MYHHULHMIIAIBHYIO
yCIyry, B HCIpPaBICHUU JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX
JOKYMEHTAX;

- HApylIeHWE CpOKa WM TNOpSAIKAa BBIJAYM JIOKYMEHTOB II0 pe3yJbTaTaM
IIPEIOCTABIEHUS MyHULMITIAJIBHON YCIIYTH;



- MIPUOCTAHOBJICHHUE MPEIOCTABICHNUS] MYHULIUIIAIBHON YCIIYTH, €CJIM OCHOBAHUSA
MIPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbI (PeaepaibHBIMM 3aKOHAMHM W TPUHSATHIMU B
COOTBETCTBUM C HMUMHU HHBIMH HOPMATHBHBIMH NPaBOBBIMU akTaMu Poccuiickoi
deneparuy, 3aKOHAMU U WHBIMU HOPMATHBHBIMH IIPAaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickon denepannu, MyHULIUTTATLHBIMU IIPABOBBIMHA aKTaAMMU;

- TpeOOBaHWE Yy 3asgBUTENIS IIPU MPEIOCTABICHUH MYHUIMIAIBLHON YCIyTH
JTOKYMEHTOB WM MH(POpPMAIMU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPHU NEPBOHAYATBLHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPEIOCTaBICHUS  MYHUIIMNAIBHOW  YCIyrd, Jub0 B  MPEIOCTABICHHUH
MYHHIUITAUIBHON YCIYTH.

5.3. Tpeboeanusa Kk nopaoKy nooauu rHcanoonvt

XKanoba wMoxer ObITh HampaBieHa MO TOYT€, C HCIOJIb30BAHUEM
MH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetu «HTepHET», OPUITMaIbHOTO caiTa
aIMUHUCTpAIIUM,  calTa  TOCYJapCTBEHHONW  MHGOPMAIIMOHHONW  CHCTEMBI
Huxeroponckoit obnactu  «Enubbeii  MIHTEpHET-MOpPTa)l TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX yCIyr Hukeropojackoit obmactu», a Takke MOXKET ObITh MPUHATA
IPU JINYHOM TpUEME 3asiBUTEIIS.

OOpamenue (xanoba) 3asBUTEN B MHCbMEHHOW (opMe TOIKHO COAEpPKATh
CJICAYIONIYIO HH(POpMAITHIO:

- HAMMEHOBAHMUE OpPTaHa, B KOTOPBIN HAIIPaBJISAETCS OOpaIeHue;

- ¢damMuIuio, UMsl, OTYECTBO 3asBUTENS JMOO HAWMEHOBAHHUE HOPHINYECKOTO
JMIa, KOTOPBIM MOAaeTcs oOpalieHue;

- IOYTOBBIN apeC, IO KOTOPOMY JTOJDKEH OBITh HAIPABJICH OTBET;

- U3JI0’KEHUE CYyTH oOpalieHust (3kanoobl);

- KOHTAKTHBIN TenedOoH, MOMUCH U JaTa.

B cayyae HEoOXOIMMOCTH K THCHBMEHHOMY OOpaIEHUIO MPHIIAraloTCs
JIOKYMEHTBI, TOATBEP>KIA0IINE U3JI0KEHHYIO B 0OOpaIieHuH HHPOPMAIIHIO.

[TucemenHoe obpareHue (3kanobda) perucTpupyeTcs B I€Hb MOCTYIIIICHUS.

Oo6pamenue (;xkanoba), cojaeprkaiias BOIPOCH], PEIICHHE KOTOPBIX HE BXOJHUT B
KOMIIETCHIIUIO  aJIMUHHCTpAllMM, HampaBjseTcss B TedeHWe 7 JHEH B
COOTBETCTBYIOIIUI OPTaH WU JOHDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT PEUICHUE MOCTaBICHHBIX B 0OpalleHnH (3kajno0e) BOIPOCOB C YBEAOMICHHEM
Jula o mepeaapecaluu oopaieHus (>kauoosr).

5.4. Ocnoeanusa ona nauana npouedypst 00cyoedoHo2o (6HecyoeoHoz0)
00xcanosanusn

OcHoBanveM i1 Hadaja MPOIEAyphl  JocyneOHOro  (BHECYIeOHOTO)
00KaJIOBAaHUS SIBIISICTCS TUCHbMEHHOE OOpaIllcHHE 3asBUTEISI 110 OCHOBAHMSIM,

MPEAYCMOTPEHHBIM MYHKTOM 5.2. HACTOSIIET0 aAMUHUCTPATUBHOTO PEIJIAMEHTA.

3.5. Ocnoeanus ona npuocmano61eHUA paAcCMOMPEHUL HCATLOObL



OCHOBaHUSIMH J1s1 HPUOCTAHOBJICHUS PACCMOTPEHUS KAJIOOBI SBIISIOTCS:

- IPEIOCTABJICHUE 3asBUTEJIEM 3aBEJOMO JIO)KHBIX CBEJICHUII;

- COJIep’KaHue >Kajio0bl HE OTHOCUTCS K TpeOOBaHMSIM aIMHUHHCTPATUBHOTO
periaMeHTa;

- HEBO3MOXXHOCTb MIOYTEHHUSI MIPEICTABICHHBIX IOKYMEHTOB;

- ¢ ’Kas10001 00paTUIOCh HEHAIIEKALLEE JIULIO;

- He yka3zaHa (paMWIMsl U MOYTOBBIM ajpec 3asBUTENS, IO KOTOPOMY JOJDKEH
OBITH OTIPABIIEH OTBET;

- €CJIM OTBET II0 CYIIECTBY IOCTaBICHHOIO B OOPAIEHUH BOINPOCA HE MOXKET
ObITh AaH 0e3 pa3riamieHus cBeaeHuil. CoCTaBISIOIMX rOCYIapCTBEHHYIO TalHY;

- NUCBMEHHOE OOpallleHHe COJEPKUT HELEH3ypHble JIMOO OCKOpOUTEIbHbIE
BBIPKEHHUSI. YTPO3bl KU3HH, 3J0POBBIO U UMYLIECTBY AOJKHOCTHOIO JIMIA, a TAK¥XKE
YIEHOB €70 CEMBH.

5.6. IIpaso 3aseumens Ha nojydyenue unghpopmauuu u OOKyMeHmos,
He00X00UMbIX 0711 000CHOBAHUA U PACCMOMPEHU HCATLO0bL

3asBUTENh, MMEET MPaBO Ha TNOJyyeHUE HUHGOpPMALUK U JOKYMEHTOB,
HEOOXOUMBIX /1151 0OOCHOBAHUS M pACCMOTPEHHUS JKaJI00BI.

OTBETCTBEHHBIE JODKHOCTHBIE JMIA [0 NMHCBMEHHOMY 3alpoCy 3asiBUTENS
JNOJDKHBI ~ MPEJOCTaBUTh HH(POpPMALMIO U JOKYMEHTHI, HEOOXOJUMBbIE  JUIS
O0OCHOBaHUSI W  PACCMOTPEHMsSI  KaJIOObl, TMOJAAHHOW MO  OCHOBAHUSM,
IIPEAYCMOTPEHHBIM IIYHKTOM 5.2. HACTOAIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA.

5.7. Opzanwl e1acmu u 00)CHOCMHBIE TUUA, KON OPBIM MOXMCEM OblMb
HanpaeieHa rcanooda 3aasumenis 6 00Cy0eoHoOM (6Hecy0eOHOM) nopsaoKe

B ciiydae Hecoriacusi 3asiBUTENS ¢ PEIICHHEM WM JielicTBreM (Oe3aeiicTBueM)
Ooprasa, IpeAOCTABIISIIOIETO MYHULIUIIAIBHYIO YCIYTY, JOIKHOCTHOTO JIMIA OPTaHa,
MPEIOCTABIISIONIET0 MYHHUIIUIAIBHYIO YCIYTY, JUOO MYHUIIMITAIILHOTO CITYKaIlero
nojaercs kajnoba Ha WMS TJIaBbl aJMUHHUCTpanuu J[MBEEBCKOTO MYHHUIUIAIHLHOTO
okpyra Hmwxkeropoackoi obiactu.

5.8. Cpok u nopaook paccmompenusn >canoowt

Kanoba, mocTynuBIIass B YINOJHOMOYEHHBI Ha €€ pPacCMOTPEHHE OpraH,
MO/JICKUT PETUCTPAllMM HE TMO3JHEe CIEeAYyIIero padoyero OHS CO JHS €€
noctyruieHus. [Ipu mogade mucbMeHHOTO oOpaIeHus (3KaloObl) €ro pacCMOTPEHHE
OCYILECTBIISIETCS B TEUCHHE 15 qHEN cO AHS PETHCTpPALUH.

B cnyuae oGkanmoBaHusi OTKaza OopraHa, MPEJOCTABISIONIErO0 MYyHHUITUTATHHYIO
yCIIyTYy, €ro JOJDKHOCTHOTO JIMIIa B TPUEME JIOKYMEHTOB Yy 3asBHUTENS JMOO B
WCIIPaBJICHUM JOMYIEHHBIX OMEYaTOK M OMHMOOK WM B Ciydae OO0KaJllOBaHUS
3asBUTEJIEM HAPYIICHUS YCTAHOBJICHHOTO CpOKa TaKUX MCOpaBICHUN kajioda
paccMmaTpuBaeTcs B TeUeHUe 5 pabodyux THEH Co JTHS €€ perucTpaliui.



5.9. Pezynomam 0ocyoeonozo (8necyoeonozo) ovxcanoeanus

[To pe3ynbratam paccMoTpeHHs oOpaiieHusi (KanoObl) IPUHUMAETCS PELICHUE
00 yIOBJIETBOPEHUM TPEOOBAHUN 3asABUTENS U O IPU3HAHUU HENPABOMEPHBIM
00KaJIOBAHHOTO JIEUCTBUS WM pEIIeHUs 00 OTKa3e B yAOBICTBOPEHUHU OOpallieHus
(>kaJI00BI).

Ecniu B pe3ynpTaTe paccMOTpeHus kajo0a Tmpu3HaHa O0OOCHOBAHHOM,
NPUHUMAETCS PEIIEHHE O IMPUMEHEHHH MEpP OTBETCTBEHHOCTH K JOJKHOCTHBIM
JULAM, TOIyCTUBIIMM HapyLIEHUS IPH MPEJOCTABICHUN MYHULIUITAIBHON YCITYTH.

[TuceMeHHBI OTBET, COAEpXKAIIUKA pe3yabTaThl PACCMOTPEHHS OOpaIeHUs
(>xa100bI1), HAIPABIISAETCS 3ASIBUTEIIO JKaJI00bl B TEUEHUE IIATU JHEHN MOCIe NPUHATUS
pELICHHUs IO pe3yJIbTaTaM pacCMOTPEHUS KaJIOOBI.

B oTBeTe 1o pe3ynbraraM paccCMOTPEHHUS KaJIl0Obl YKa3bIBAKOTCS:

- HAUMEHOBAHME OpraHa, MPEAOCTaBISIONIEr0 MYHHULIMIAIBHYIO YCIYTY,
paccMOTpeBLIETO kao0y, JOHKHOCTh, (haMUIMsl, UMsI, OTUECTBO (IpU HATTMYHUU) €TO
JOJKHOCTHOTO JIMIIA, IPUHSIBIIETO PEIICHUE TI0 KaJl00e;

- HOMEp, J1aTa, MECTO NPUHATHUS PELICHUsS, BKJIIOYAsl CBEACHUS O JOJIKHOCTHOM
JULE, pelIeHue WK JeicTBHe (0e3eiCTBHE) KOTOPOTo 00XKalyercs;

- paMusus, UMs1, OTUYECTBO (MPU HAJIMYUH ) UM HAUMEHOBAHUE 3asIBUTEIIS;

- OCHOBAHUS JUIsl IPUHATHSI pELIEHUS 1O Kajao0e;

- IPUHATOE 10 kKano0e pelIeHuE;

- B Cly4ae eciau >kajo0a mnpu3HaHa OOOCHOBAHHOM, - CPOKH YCTPaHEHHUSA
BBISIBJICHHBIX HAapylIeHWH, B TOM YHCIE CPOK TMPEJOCTABICHHS pe3yibTaTa
MYHUIIUIIATIBHON YCITyTH;

- CBEJICHUS O NOpsAJKE 00XKaIOBaHUs IPUHATOTO 1O Kajlo0e peleHusl.



[Tpunoxenue 1

K aIMUHUCTPATUBHOMY PErJIAMEHTY

BJIOK-CXEMA
I[TOCJIEHAOBATEJIbBHOCTU A/IMUHUCTPATHUBHBIX ITPOLIEAYP

\ OO6parmnienue (3ampoc) 3asBUTEIS \

4/\

‘ IIpueM u peructpany JOKyMEHTOB 3asBUTEIIS ‘

OTka3 B npueMe JOKyMEHTOB C YKa3aHUEM

l

| Ananus obpamenmus 3ampoca |

IIPUYXH WX HaIIpaBJICHUC YBECAOMIICHUSA 00
OTKa3€

l

\ 4

[IpunsaTne pemenus o
IIPEIOCTABJIECHUN MYHUIIMIIAIIBHON YCIIYTH

[IpuHsATHE pemeHns 0 HEeBO3MOKHOCTH
IIPEIOCTABJIEHUN MYHULIUIIATIbHON YCIYTH

\ [TonroroBka apXMBHOI CIIPaBKH

[IpenocraBiieHne MyHULIUIIATBHON YCIYTH
3aBepIICHO (BbIJa4a apXUBHOI CIIPaBKU)

yBeI[OMJ'IeHI/Ie 3a4BUTCIIA O IPECAOCTABICHUNU
JOIIOJTHUTCIIbHBIX CBGI[GHI/Iﬁ

OTcyTcTBHE 3anpanBaeMoi HHGOPMAIIHH.

VYBenomiieHre 00 JToM 3asiBUTENS U
PEKOMEHIAILINH 110 €€ RAIbHENHIIEMY IIOUCKY

4+—

YBeomIieHe 3assBUTEINS O HAIIPABICHUN
3ampoca Ha UCTIOJTHEHHE B CTOPOHHHE
YUPEKIEHUS 110 TPOodHITt0 00paleHus

[IpenocraBieHne MyHULIUNIATBHON YCIYTH
3aBepILEHO (PEerucTpalusi OTPULL. OTBETA)




[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

3ANIPOC (3ASIBJIEHME)

0 IMPEJI0CTABJICHUHM KOIIHU APXUBHBIX TOKYMEHTOB,
MOATBEPKAAIIUX IIPAaBO HA BJIAICHUE 3eMJjield B I[I/IBeeBCKOM MYHUIMIIAJBHOM OKpYIre

B otnen no kaapoBoii MOJUTHKE, J€]aM apXUBOB
1 nHGOpPMATU3ALUN AIMUHUCTPAIIH
JIMBeeBCKOTO MYHMITUITAIBHOTO OKPYyTa

oT

aZipec perucTpanuu

[Tacmopt Ne cepus

KEM BBIJIaH

JosepenHocth Ne Ha

TenedoH 3asBUTENS

aapec NMpeaoCTaBJICHUA apXPIBHOﬁ KOITMH, BBIITUCKH

3ANIPOC (3ASIBJIEHME)

[Ipomry BbIAATh KOIUIO apXUBHOTO JJOKYMEHTA

Ha3BaHHUC NOKYMECHTa

oT Ne

« » 20 T.

HOAIHCH pacumppoBKa HOIIUCU

I[aTa nogavuu-perucTpanunu 3asBJICHUA

Bxonsmuii HoMep 3asiBICHUS MO KYPHAITY PErHCTPaLUU OOpaIleHus TpaXkaaH

CpOK HCIIOJIHCHUSA 3a11poca

Pocnuce B MOJIYYCHHUHU CIIPAaBKH JaTra




